Could 1
speak to
Chris Marks?

Oh dear. It's
rather
urgent.

Could I speak
to Chris's
secretary?

No, it's alright
thanks, T call

back later.

I'm fine |
thanks, and
ou?

Hello Chris,
This is Miki

Is Chris's
secretary
available?

If you could. u Lesley Ellen.

Thanks.

1L

I'm not
staying that
long.

Mornings are

best. Does
Thursday
suit you?

Yes,
Wednesday's
fine. Shall we
say 11.307

at 11.30
then.

Would you Good morning. Are you free
mind telling | |1'd like to make:l on That would
e what's it‘a-an appointment] | Wedsesday? ‘ be fine. Goodbye.
about? with Chris Say ten
Marks. d%hek? fd
I'd like to I'll get the No. I'm not Good. So
discuss our diary, May 1 arriving in that's Thank you
account. 1 have your England until Wednesday q very much.
name? Monday at ten then,
4 afternoon.
- .
I'm afraid
Could you It's Miki Chris ‘ Yes, that's
spell that h Kajita. is away that H OK. But not half past
please? day. Would [71| too early. two then.
l Monday suit
- — — =
Right. And
Yes. That's when What about Shall we Yes, that's
M-I-K-I q would be H Thursday say 2.30 fine.
K-A-J-I-T-A. convenient? | moming? then?

[Tm arriving on

imorning so how
about Tuesday?

I'm coming to
England next
week. Could
we fix a time
to meet?

Monday

I'm seeing
someone in the
afternoon but
I'm free in the |
morning.

That would

be nice. I can't

stay long,
though.




